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Request for Remote Access or Removal

	Requested By:
	     
	Department:
	     

	Hospital:
	 FORMCHECKBOX 
  LH
	 FORMCHECKBOX 
 NW
	 FORMCHECKBOX 
  PM
	 FORMCHECKBOX 
  WP
	 FORMCHECKBOX 
 SHN

	Date of Request:
	     
	Needed By:
	     

	Access Type
	 FORMCHECKBOX 
  Modem Bank 
	 FORMCHECKBOX 
  Virtual Private Network (VPN)

	
	 FORMCHECKBOX 
  Series Web Access
	 FORMCHECKBOX 
  Doctor Chart

	Type of Request:
	 FORMCHECKBOX 
  New  
	 FORMCHECKBOX 
 Modification         
	 FORMCHECKBOX 
  Removal

	
	
	
	
	
	
	
	
	

	Access Same As:
	     

	Remote User Name:
	     
	Remote User Phone
	     

	Remote User Email:
	     

	Remote User Address:  
     
	Systems to Access:
	 FORMCHECKBOX 
 Transcription

	
	 FORMCHECKBOX 
 Series

 FORMCHECKBOX 
 Email
	 FORMCHECKBOX 
 Sunquest/CoPath

 FORMCHECKBOX 
 Others


	Job Function:
	 FORMCHECKBOX 
  Employee          
	 FORMCHECKBOX 
  Physician*           
	 FORMCHECKBOX 
  Vendor

	Computer:
	 FORMCHECKBOX 
  Stellaris Laptop   
	 FORMCHECKBOX 
  Stellaris PC   
	 FORMCHECKBOX 
  Outside PC

	* If Member of a medical group or practice, name of group:      

	Comments      

	I have read and understood the Stellaris remote access and security policies and intend to adhere to these policies.  Furthermore, I have signed the appropriate confidentiality form.

	Requesting User Signature:
	Phone:      

	I approve this request for remote access and understand that it can only be implemented if there is an available open slot allocated to my hospitals, all appropriate forms are signed, and the user setup meets Stellaris’ security standards.

	Chairperson of the hospital IT Steering Committee:
	     

	Signature:
	
	Phone:      

	IT USE ONLY
	
	
	
	
	
	
	

	Help Desk Number:
	     
	Priority:
	 FORMCHECKBOX 
  High
	 FORMCHECKBOX 
  Medium
	 FORMCHECKBOX 
  Low

	1. Does the requesting hospital have an open slot? 
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

2. Has the appropriate confidentiality form been signed (Vendor, MD, or Employee?) 
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No 

3. If an outside entity, does the security of the outside network meet the standard? 
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No
4. Does the computer meet Stellaris’ standards as stipulated in the policy?  
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

	Security Manager Signature:

	

	5. Access and account granted and user instructed on how to use?  
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

	Network Engineer:

	


When you have completed the form, please fax to the Support Desk at: 666-1767
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